
GREAT TEY PRE-SCHOOL 
 
SAFEGUARDING CHILDREN AND PROMOTING CHILDREN’S WELFARE: The provider must take 
necessary steps to safeguard and promote the welfare of children. 
 
Safeguarding and Welfare Requirement: Safety and Suitability of Premises, Environment and 
Equipment 
Providers must take all necessary steps to ensure the safety of children, staff and others on the premises. 
Health 
The provider must promote the good health, including oral health, of children attending the setting. 

 
Health and safety general standards (Updated April 22) 
 
Policy statement 
 
Our setting believes that the health and safety of children is of paramount importance. We make our setting a 

safe and healthy place for children, parents, staff and volunteers. 

 
We aim to make children, parents, staff and volunteers aware of health and safety issues and to minimise the 

hazards and risks to enable the children to thrive in a healthy and safe environment where they can grow and 

learn. 

 

We meet all statutory requirements for health and safety and fulfil the criteria for meeting the Early Years 

Foundation Stage Safeguarding and Welfare Requirements 

 

Our provision is a suitable, clean, and safe place for children to be cared for, where they can grow and learn. 

They meet all statutory requirements for promoting health and hygiene and fulfil the criteria for meeting the 

relevant Early Years Foundation Stage Safeguarding and Welfare requirements. 

 

§ Our member of staff responsible for health and safety is: 

Letitia Acland 

§ She is competent to carry out these responsibilities. 

§ She has undertaken health and safety training and regularly updates her knowledge and understanding. 

§ We display the necessary health and safety poster in: 
The storage office at the rear of the building. 

 

Insurance cover 

We have public liability insurance and employers' liability insurance. The certificate for public liability insurance 

is: 

Always on the premises, in the filing cabinet. 



Procedures 
 
Awareness raising 

§ We recognise that we have a corporate responsibility and duty of care towards those who work in and 

receive a service from our provision. Individual staff and service users also have responsibility for ensuring 

their own safety as well as that of others. Adherence to policies and procedures and risk assessment is the 

key means through which this is achieved. 

§ Risk assessment (see separate policy) is carried out to ensure the safety of children, staff, parents, and 

visitors. Legislation requires all those individuals in the given workplace to be responsible for the health 

and safety of premises, equipment and working practices.  

§ Our induction training for staff and volunteers includes a clear explanation of health and safety issues, so 

that all adults are able to adhere to our policy and procedures as they understand their shared 

responsibility for health and safety. The induction training covers matters of employee well-being, including 

safe lifting, moving heavy objects and the storage of potentially dangerous substances. 

§ Records are kept of these induction training sessions and new staff and volunteers are asked to sign the 

records to confirm that they have taken part. 

§ Health and safety issues are explained to the parents of new children, so that they understand the part 

played by these issues in the daily life of the setting. 

§ As necessary, health and safety training is included in the annual training plans of staff, and health and 

safety is discussed regularly at staff meetings. 

§ We operate a no-smoking policy. 

§ Children are made aware of health and safety issues through discussions, planned activities and routines. 

§ Members of staff bring the health and safety coordinators attention to any new risk, or situations where 

control measures are not working.  

 

We promote health through: 

§ ensuring emergency and first aid treatment is given where necessary 

§ ensuring that medicine necessary to maintain health is given correctly and in accordance with legal 

requirements 

§ identifying allergies and preventing contact with the allergenic substance 

§ identifying food ingredients that contain recognised allergens and informing parents of food we serve. 

§ promoting health through taking necessary steps to prevent the spread of infection and taking appropriate 

action when children are ill 

§ promoting healthy lifestyle choices through diet and exercise 

§ pandemic flu planning or illness outbreak management as per DfE and World Health Organisation (WHO) 

guidance 

 

Safety of adults 

§ Adults are provided with guidance about the safe storage, movement, lifting and erection of large pieces of 

equipment. 



§ All staff comply with risk assessment and have a personal responsibility to ensure they do not lift objects 

likely to cause injury. They do not lift objects alone, they seek help from a colleague.  

§ When adults need to reach up to store equipment or to change light bulbs, they are provided with safe 

equipment to do so. 

§ All warning signs are clear. 

§ The involvement of staff in accidents is recorded. The records are reviewed termly to identify any issues 

that need to be addressed. 

§ We keep a record of all substances that may be hazardous to health - such as cleaning chemicals, or 

gardening chemicals if used. This states what the risks are and what to do if they have contact with eyes or 

skin or are ingested. It also states where they are stored. 

§ We keep all cleaning chemicals in their original containers. 

§ Staff are provided with a secure area for storing personal belongings, including any medication they are 

taking. These are emptied each afternoon. 

 

Home visits  

Home visits are done at the setting manager’s discretion under the following health and safety considerations: 

§ Staff normally do home visits in pairs; usually manager or deputy and key person. 

§ Each home visit is recorded in the diary with the name and address of the family being visited, prior to the 

visit taking place. 

§ Staff alert a contact person in the setting when they are leaving to do the home visit and what time they are 

expected to return 

§ If there is reason for staff to feel concerned about entering premises on a visit, they do not do so, for 

example, if a parent appears drunk or under the influence of drugs. 

§ Members of staff carry their personal mobile phone when going out on a home visit to be used for 

emergency use only. 

§ If staff do not return from the home visit at the expected time the contact person attempts to phone them 

and continues to do so until they make contact 

§ If no contact is made after a reasonable amount of time has passed, the contact person rings the police.  

 

Windows 

§ Low level windows are made from materials that prevent accidental breakage or are made safe. 

§ Windows are protected from accidental breakage or vandalism from people outside the building. 

§ Windows above the ground floor are secured so that children cannot climb through them. 

§ Windows are opened regularly to ensure flow of air.  

§ The blind cords in the setting are not accessible to children.  

 

Doors 

§ We take precautions to prevent children's fingers from being trapped in doors. 

§ Doors which open to the unsecured area are kept locked and shut when not in use by parents/staff.  

 

 



Floors 

§ All floor surfaces are checked daily to ensure they are clean and not uneven, wet or damaged. Any wear or 

tear is reported to the Village Hall Manager. 

§ Walkways and stairs are left clear and uncluttered. Children do not use stairs unsupervised. If children use 

the stairs they walk up/down one at a time and required to hold the rail. Staff hold hands of children who 

require assistance.  

§ Floors are properly dried after mopping up spills.  

§ All areas are kept tidy and always uncluttered.  

 

Electrical/gas equipment 

§ All electrical/gas equipment conforms to safety requirements and is checked regularly. 

§ Our boiler/electrical switch gear/meter cupboard is not accessible to the children. 

§ Fires, heaters, electric sockets, wires and leads are properly guarded and the children are taught not to 

touch them. There are no trailing wires.  

§ Socket safety inserts are not to be used.  

§ Storage heaters are checked daily to make sure they are not covered. 

§ There are sufficient sockets to prevent overloading. 

§ The temperature of hot water is controlled to prevent scalds. 

§ Lighting and ventilation is adequate in all areas including storage areas. 

 

Storage 

§ All resources and materials, which are used by the children, are stored safely. 

§ All equipment and resources are stored or stacked safely to prevent them accidentally falling or collapsing. 

 

Kitchen 

§ Children are supervised, and do not have unsupervised access into the kitchen.  

§ Kitchen doors are always kept closed when cooking is happening. 

§ Children are not taken into the kitchen.  

§ Wet spills are mopped immediately. 

§ Ventilation is used when cooking. 

§ There is a stocked First Aid Box kept under the handwashing sink in the kitchen.  

§ There is a separate locked fridge for setting’s food and milk 

§ Staff refer to the recommended cleaning schedules in Safer Food Better Business: 

- All surfaces are washed regularly with anti-bacterial agent 

- Cupboards and fridge is cleaned when needed 

- Touch surfaces are wiped before and after session, and when needed 

- Plates and cups are only put away when fully dry 

- Tea towels and cloths are bagged daily and laundered weekly.  

- Any repairs and wear and tear are recorded and reported to the Village Hall Manager 

 

 



Outdoor area 

§ Our outdoor area is securely fenced. All gates are padlocked shut at all times. 

§ Our outdoor area is checked for safety, animal droppings, and cleared of rubbish before it is used. 

§ Adults are alerted to the dangers of poisonous plants, herbicides and pesticides, and are removed before 

use of area.  

§ Where water can form a pool on equipment, it is emptied before children start playing outside. 

§ Our outdoor sand pit is covered when not in use and is cleaned regularly. 

§ All outdoor activities are supervised at all times. 

§ Our water tray is emptied when not being used by children throughout the day. When used by children they 

are always supervised.  

§ Sun cream is applied to children by parents, and reapplied at lunch time by staff for the afternoon and hats 

are worn by children during the summer months. Outdoor play is avoided in extreme heat.  

§ If we have any concerns about a ‘drone’ being flown over the outdoor area, that may compromise 

children’s safety or privacy, children will be bought inside immediately. We will record this on our daily risk 

assessment.  

§ If we have concern about the same drone is revisiting the area on more than one occasion, or the drone 

has hovered specifically over the outdoor area for a length of time, then we will seek advice from police. 

This will be recorded. The police will have their own procedures to follow and will act accordingly. 

 

Hygiene 

§ We seek information from the Health Protection Agency to ensure that we keep up-to-date with the latest 

recommendations. 

§ Our daily routines encourage the children to learn about personal hygiene. We regularly discuss teeth 

cleaning or reasons for going to the dentist. 

§ We have a daily cleaning routine for the setting, which includes the play room(s), kitchen, rest area, toilets 

and nappy changing areas. 

§ We have a schedule for cleaning resources and equipment, dressing-up clothes and furnishings. We have 

a sterilising solution for any toys or resources which are mouthed, sneezed, coughed or when needed. 

§ The toilet area has a high standard of hygiene, including hand washing and drying facilities. Nappies are 

appropriately disposed of. 

§ We implement good hygiene practices by: 

- cleaning tables and tuff trays between activities, when needed and at the end of the day; 

- cleaning chairs when needed and at the end of the day; 

- cleaning equipment when needed; 

- wiping over touch surfaces before and after sessions, and when needed; 

- cleaning toilets before and after session; and checking them regularly; 

- wearing protective clothing - such as aprons and disposable gloves - as appropriate; 

- providing sets of clean clothes; 

- providing tissues and wipes and washing hands after use; 

- washing hands at regularly times i.e. when arriving and before leaving the setting, before and after 

eating, when coming in from outside, after toileting; 



- suitable PPE for respiratory infections, including COVID-19; 

- washing any equipment, resources, furniture used by suspected respiratory infections, including 

COVID-19 

 

Control of substances hazardous to health 

§ Our staff implement the current guidelines of the Control of Substances Hazardous to Health Regulations 

(COSHH). 

§ Personal Protective Equipment (PPE) such as gloves, aprons, masks and eye protection.   

§ We keep a record of all substances that may be hazardous to health – such as cleaning chemicals, and 

where they are stored. 

§ Hazardous substances are stored safely away from the children. 

§ We carry out risk assessments for all chemicals used in the setting. This states what the risks are and what 

to do if they have contact with eyes, skin or are ingested. 

§ We keep all cleaning chemicals in their original containers. 

§ We keep the chemicals used in the setting to a minimum, in order to ensure health and hygiene is 

maintained. 

§ Environmental factors are taken into account when purchasing, using and disposing of chemicals. 

§ All members of staff are vigilant and use chemicals safely.  

§ Anti-bacterial soap is used to wash hands. 

§ Anti-bacterial or disinfectant cleaning agents are used to clean toilets, nappy changing areas and food 

preparations areas, and is not used while children are nearby.  

§ Staff use gloves when using cleaning chemicals.  

 

Jewellery and accessories 

§ Our staff do not wear jewellery or fashion accessories, such as belts/high heels, that may pose a danger to 

themselves or children. These include large rings, chain necklaces or bracelets that can be pulled off.  

§ Parents must ensure that any jewellery worn by children poses no danger, particularly earrings which may 

get pulled, bracelets which can get caught when climbing or necklaces that may pose a risk of 

strangulation. 

§ Health and safety take precedence over respect for culture, religion or fashion.  

§ Hair accessories that may come loose or pose a choking hazard are removed before children sleep or rest. 

 

Activities and resources 

§ We keep a full inventory of all items in the setting for audit and insurance purposes. 

§ Before purchase or loan, equipment and resources are checked to ensure that they are safe for the ages 

and stages of the children currently attending the setting. 

§ The layout of play equipment allows adults and children to move safely and freely between activities. 

§ All equipment is regularly checked for cleanliness and safety, and any dangerous items are repaired or 

discarded. 

§ All materials, including paint and glue, are non-toxic. 

§ Sand is clean and suitable for children's play. 



§ Physical play is constantly supervised. 

§ Children are taught to handle and store tools safely. 

§ Children who are sleeping are checked regularly. 

§ Children learn about health, safety and personal hygiene through the activities we provide and the routines 

we follow. 

§ Any faulty equipment is removed from use and is repaired. If it cannot be repaired it is discarded. 

§ Large pieces of equipment are discarded only with the consent of the manager and the management team. 

 

Maintenance and repairs 
§ Any faulty equipment or building fault is recorded, including: 

- date fault noted 

- item or area faulty 

- nature of the fault and priority 

- who the fault reported to for action 

- action taken and when 

- if no action taken by the agreed date, when and by whom the omission is followed up 

- date action completed 

§ Any area that is unsafe because repair is needed, such as a broken window, is made safe and separated 

off from general use. 

§ Any broken or unsafe item is taken out of use and labelled ‘out of use’. 

§ Any specialist equipment (e.g. corner seat for a disabled child) which is broken or unsafe is returned to the 

manufacturer or relevant professional. 

§ Any item that is beyond repair is condemned. This action is recorded as the action taken and the item is 

removed from the setting’s inventory. 

§ Condemning items is done in agreement with the setting manager. Condemned items are then disposed of 

appropriately and not stored indefinitely on site. 

§ Where maintenance and repairs involve a change of access to the building whilst repairs are taking place, 

then a risk assessment is conducted to ensure the safety and security of the building is maintained. 

 

Legal framework 
 
§ Health and Safety at Work Act (1974) 

§ Health and Safety (First Aid) Regulations 1981 

§ Management of Health and Safety at Work Regulations (1999) 

§ Electricity at Work Regulations (1989) 

§ Control of Substances Hazardous to Health Regulations (COSHH) (2004) 

§ Manual Handling Operations Regulations (1992 (As Amended 2004)) 

§ Health and Safety (Display Screen Equipment) Regulations (1992) 

§ Medicines Act (1968) 

§ Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013 (RIDDOR) 



§ Food Information Regulations 2014 

 

Further guidance 
§ Health and Safety Law: What You Need to Know (HSE Revised 2009) 

§ Health and Safety Regulation…A Short Guide (HSE 2003) 

§ Electrical Safety and You: A Brief Guide (HSE 2012) 

§ Working with Substances Hazardous to Health: What You Need to Know About COSHH (HSE Revised 

2009) 

§ Getting to Grips with Manual Handling - Frequently Asked Questions: A Short Guide (HSE 2011) 

§ Safer Food Better Business 

§ Health Protection in Schools and other childcare facilities (April 2022) 

§ Living Safely with respiratory infections, including COVID-19 (April 2022) 

§ People with symptoms of a respiratory infection, including COVID-19 (April 2022) 

§ Reducing the spread of a respiratory infection, including COVID-19 in the workplace (April 2022) 

 

This policy was adopted at a meeting of Great Tey Pre-School (name of provider) 

Held on April 2022 (date) 

Date to be reviewed September 2022 (date) 

Signed on behalf of the provider  

Name of signatory H. Barron 

Role of signatory (e.g. chair, director or owner) Chair 

 


