
GREAT TEY PRE-SCHOOL 
 
SAFEGUARDING CHILDREN AND PROMOTING CHILDREN’S WELFARE: The provider must take 
necessary steps to safeguard and promote the welfare of children. 
 
Safeguarding and Welfare Requirement: Introduction 
Providers must take all necessary steps to keep children safe and well.  

 

COVID Outbreak Management Plan  
(This will be communicated to staff, parents and carers if this policy becomes in 
place) 
 
Policy statement 
 
Our setting believes that the health and safety of children is of paramount importance. We will aim to make our 

setting a safe and healthy place for children, parents, staff and volunteers. 

 

We will inform all staff, management (including committee), parents and carers if we put this policy into 
place. When this policy become in place the changes are made over the current policies. The policies and 
procedures of this policy has to be followed during the outbreak.  
 
This policy outlines what we would do if children or staff test positive for COVID-19 and how we would take extra 

measures to help break chains of transmission. For our setting we would seek public health advice if we have 2 

children or staff who have mixed closely test positive for COVID-19 within a 10 day period. This policy would only 

be put in place as a last resort and for the shortest amount of time as possible. Our setting will have a role in 

working with health protection teams in a case of a local outbreak, or if the government offers the area with an 

enhanced response package, they may advise the setting to temporarily reintroduce some control measures.  

 
§ We aim to make children, parents, staff and volunteers aware of health and safety issues and to minimise the 

hazards and risks to enable the children to thrive in a healthy and safe environment. 
§ This policy will remain in place until further notice, and/or following government guidelines, and is subject to 

change without notice.  
§ There are important actions that children and all adults will need to follow, and protective measures in place 

during the coronavirus outbreak to help prevent the spread of the virus, which are all explained in this 

document, and the Covid-19 Risk Assessment.  
§ Our member of staff responsible for health and safety is: 

Letitia Acland 



 
 

§ She is competent to carry out these responsibilities. 

§ She will refer to our setting’s other health and safety policies when and if needed.  

§ She will refer to government guidance on Coronavirus (Covid-19) when needed.  

§ The setting manager notifies the committee if there is an outbreak (that affects more than 2 children or staff in 

a 10 day period) and keeps a record of the numbers and duration of each event. 

 

Procedures 
 

Awareness raising 

§ The Coronavirus (Covid-19) Risk assessment will be shared with all staff, volunteers, parents and carers, and 

explained to the parents and carers of new children, so that they understand the part played by these issues in 

the daily life of the setting. 

§ Records are kept of all staff, volunteers and parents and carers agreement to the policy and procedures.  

§ Our induction training for staff and volunteers includes a clear explanation of health and safety issues, so that 

all adults are able to adhere to our policy and procedures as they understand their shared responsibility for 

health and safety. The induction training covers matters of coronavirus, including informing us of themselves 

or any of their family showing any symptoms of coronavirus.  

§ As necessary, health and safety training is included in the annual training plans of staff, and health and safety 

is discussed regularly at staff meetings. 

§ Children are made aware, in an age appropriate manner, of coronavirus issues through discussions, planned 

activities and routines. 

§ If limited staff members then places will be allocated by the following: children with keyworker parents, 

vulnerable children, 3 – 4 year old funded children, 2 year funded children and followed by children who have 

paid spaces.   

§ Prioritised place risk assessment is completed for offering prioritised places during a national pandemic (such 

as Covid–19). A separate form is completed for each child who is prioritised because they are vulnerable, or 

meet any other criteria stipulated by the Government at the time. Risk assessment is also completed for each 

individual group/room as appropriate. If the risk assessment indicates a high risk if the place is offered, that 

cannot be minimised, the offer of the place may be withdrawn at the discretion of the setting manager.  

§ Please refer to Emergency closure policy and terms and conditions if we have to close the setting due to an 

outbreak.  

 

Risk of infection to adults and children 

§ Parents and carers are provided with guidance about the safe distance of 2 metres that will need to be 

adhered by at all times, there will be markings to support this.  

§ Early Years children cannot be expected to remain 2 metres apart from each other and staff. The following 

procedures will be put in place to reduce the risk: 



 
 

- avoid contact with anyone with symptoms 

- frequent hand washing and good respiratory hygiene practices 

- regular cleaning of the setting 

§ Children who are unwell in any way will be asked to stay away from the setting. Any children who become 

unwell during the session will be asked to be picked up. Please see below about if a child is showing 

symptoms of Coronavirus.  

§ We seek information from the Government and Department for Education to ensure that we keep up-to-date 

with the latest recommendations. 

§ We will refer to Actions for early years and childcare providers during the COVID-19 pandemic and Covid-19: 

Cleaning in non-healthcare settings outside the home to ensure the appropriate cleaning guidance is adhered 

to.  

§ Our daily routines encourage the children to learn about personal hygiene, including regular hand washing, at 

times such as arriving and leaving the setting, before and after entering the hall from outside, before and after 

eating, after coughing and sneezing; and good hygiene practices, such as, using tissues for coughing and 

sneezing, and disposing off it straight away. 

§ Face coverings are available for staff members when needed, it is only recommended that face coverings are 

to be used inside where social distancing between adults is not possible (communal areas). Staff members 

will not be wearing face coverings when with the children.  

§ Children will sit distanced when eating at snack and lunch times.  

§ The routine of the day, and planning of the day has been altered to ensure the safety of children and adults. 

§ Toys will be on a strict rota to ensure at least 72 hours between playing with, or will be sterilised if using daily. 

Outside furniture and resources used daily will be sterilised at the end of the session.  

§ The toilet area has a high standard of hygiene, including hand washing and drying facilities. Nappies are 

appropriately disposed of.  

§ Nappy changing mats and toilets will be cleaned at the beginning of the day, regularly throughout the day and 

at the end of the day. Staff will wear appropriate PPE (aprons and disposable gloves) when cleaning, 

changing nappies, and when supporting a child with a toileting accident.  

§ We implement good hygiene practices by: 

- cleaning tables between activities; 

- cleaning any tops that are frequently touched; 

- wearing protective clothing - such as aprons and disposable gloves - as appropriate; 

- providing tissues and wipes 

§ We keep all cleaning chemicals in their original containers. 

§ Drinking bottles and lunch boxes will be wiped over, using a sterilising solution, when children arrive.  

§ All personal belongings must be taken home every day to ensure no items from home remain at the setting.  

§ We will not be providing any setting views from prospective parents or carers, or visits from outside agencies 

during this time. However new children will have settling in visits, but the parents/carers will not usually be 



 
 

allowed to come into the setting. However, if needed these visits will be for short periods of time and parent or 

carer will need to wear a face covering and will remain from all other children at all times. However we will be 

allowing teacher visits for school leavers in the Summer Term (outside only if weather permits) 

§ Children and staff may have their temperatures taken at any time.  

§ If a child or staff member shows symptoms of Coronavirus then they will removed from the group to a well 

ventilated area. One member of staff with PPE (disposable apron, disposable gloves, mask and goggles) will 

remain with the child until collection. If they need to use the bathroom while waiting to be collected then this 

bathroom will be cleaned and disinfected before being used by anyone else. The area where they were 

waiting will also be cleaned and disinfected, using the guidance in COVID-19: cleaning of non-healthcare 

settings outside the home.  

§ Parent/carers will be expected to collect their child promptly if unwell.  

§ In an emergency, 999 will be called.  

§ Parents and carers are asked not to leave any travel accessories, including buggies, car seats, scooters at 

pre-school. 

§ We will not be going on any external trips out of the setting. 

 

Testing 

§ Staff and their families are eligible for testing if they become ill with coronavirus symptoms.  

§ If anyone in the family/household or any person your household has mixed with shows symptoms, then your 

child must stay at home to self-isolate. You are required to inform the setting. 

§ If a member of the household or any person your household has mixed with has been requested to self-isolate 

then your child will be required to remain away from setting too.  

§ Any members displaying symptoms must book a Polymerase chain reaction (PCR) test by either: Going online 

through the NHS website, or telephoning 119.  

§ Once you receive the result of the test you will need to inform the setting. 

§ If your child, member of family or a person the household has mixed with receives a negative result, your child 

can return to the setting once well enough, as long as no one is showing any symptoms in the household.  

§ If a child or member of family has a positive result and has mixed within the group, then all of the staff and 

children will be required to self-isolate for 10 days. The setting will then be closed during this time due to low 

staffing.  

§ We will give your contact details to the NHS Test and Trace if requested.  

§ Please refer to Stay at Home: guidance for households with possible or confirmed coronavirus (COVID-19) 

infection and Guidance for contacts of people with confirmed coronavirus (COVID-19) infection who do not live 

with the person. 

§ The setting will contact the local health protection team if someone has attended the setting and has had a 

positive result. The local health protection team will work with the setting to carry out a rapid risk assessment to 



 
 

confirm who has been in close contact with the person during the period that they were infectious, and ensure 

they are asked to self-isolate. 

§ Children and staff can attend more than one setting. However, we must have the details of contact for that 

other setting(s) for Track and Trace.  

§ Staff members have access to Lateral flow device (LSD), which is recommended to test these twice a week 

(every 3/4 days). Staff members only need to inform the setting if it is a positive result. Staff members will then 

need to take a PCR test.  

§ Any family that travels out of the country will be required to follow the government requirements for 

testing/isolation on their return.  

§ Any staff member that travels out of the country is required to have a PCR test after returning home, if negative 

they will be able to return to the setting. If positive, then the staff member will be required to self-isolate for 10 

days.  

 

Drop off and Collections 

§ Children can only be dropped off and collected by one parent or carer.  

§ Drop off and collections will be on the playground. The children will then join the staff in the garden or hall.  

§ Whilst social distancing restrictions are in place a risk assessment identifies measures required to keep 

parents two metres apart and to reduce risk of parents gathering during peak times. 

§ We will communicate to you by email about staggered times of drop off and collection times.  

§ Parent or carer must leave promptly after dropping off your child.  

§ No parent or carer will be permitted to enter the building, or any areas where children are playing.  

§ Children may be dropped at preschool by a carer. Carers are any people who are on your child’s registration 

form without parental responsibly, or informing us on the day of another person/carer with your password to 

collect your child.  

§ All communication will be via email or tapestry.  

§ All invoices will be via email, payment will be by BACs only. Invoices will be sent on the first session and will 

include all sessions for the half term. If we open for any additional days, and you increase your child’s 

sessions, you will be issued an additional invoice for any new sessions. 

§ All accident and incident forms will be communicated by Tapestry. These forms will be signed by two staff 

members, and a copy will be put in your child’s bag.  

 

Transport 

§ Wherever possible we ask that staff, parent/carers and children should travel to pre-school using their own 

transport or by walking.  
§ If using public transport we would ask that all persons wear a mask as recommended. 

 

 



 
 

Windows and Doors 

§ Windows will be opened as ventilation at all times.  

§ Window handles will be wiped with anti-bacterial spray or wipe at the beginning of the day and at the end of 

the day.  

§ Internal doors will be propped open safely at all times to prevent the touching of handles and doors. 

§ Doors and door handles will all be wiped with anti-bacterial spray or wipe at the beginning of the day, regularly 

throughout the day, and at the end of the day. 

 

Toys, Equipment and Resources 

§ Toys, equipment and resources will be cleaned when needed, following the guidelines stated in Covid-19: 

cleaning in non-healthcare settings outside the home.  

§ All toys, equipment and resources will be chosen with careful thought to prevent easy transmission of Covid-

19. There will be at least 72 hours between use of toys, equipment and resources, or will be sterilised if using 

daily.  

§ No toys or soft teddies will be allowed to be brought into the setting. A comforter may be brought in if agreed 

in advance your child’s key person. 

§ Dummy’s will be allowed, however will be sterilised before use, parents and carer must inform the key person 

if your child has one in their bag.  

§ Our sand trays will not be in use.  

§ Some activities such as sand and water play and self-serve snack will be suspended for the duration of any 

outbreak. 

§ Water trays outside will be made available for short periods of time throughout the summer term. Children will 

wash their hands as and when needed.  

§ Playdough will not be available. 

§ Cooking activities can be made available to children, however will involve only single use equipment by that 

child, which will then be washed and cleaned before used by another child. Each child will have their own 

ingredients for their cooking activity and finished product. Each cooking activity will be risk assessed 

individually by staff member leading activity, and that risk assessment will be checked by the health and safety 

co-ordinator before activity.  

§ There will not be any soft toys, cushions or soft furnishings available to the children. 

§ Dressing up clothes will be made available on a rota to prevent easy transmission of Covid-19.  

§ Dry food play will be made available to the children, however these will be thrown away at the end of the day. 

All children will be required to wash hands before and after use.  

§ Any carpets used will be hovered at the end of each day.  

§ Staff members will have an individual tablet for use throughout the day, which will not be used by anyone 

other than that staff member. These will be wiped with an antibacterial wipe before and after use.  

 



 
 

Outdoor area 

§ Outdoor areas will be used as much as possible during the session.  

§ Our outdoor area is securely fenced. All gates are padlocked shut after drop off time, and opened at pick up 

time. 

§ Our outdoor area is checked for any hazards daily and cleared of rubbish before it is used. 

§ Adults are alerted to the dangers of poisonous plants, herbicides and pesticides. 

§ Where water can form a pool on equipment, it is emptied before children start playing outside. 

§ Our outdoor sand pit is covered and will not be in use. 

§ Our water tray will be used for short periods of time, and emptied straight after use.  

§ Children should come to preschool ready to play, including suncream applied when needed, rain jacket etc 

supplied. Free flow will be opened as much as possible in all weathers.  

 

Jewellery and accessories 

§ Staff are not allowed watches, rings, bracelets or any other jewellery on their arms, wrist or hands (except for 

one plain wedding ring) 

§ Parents must ensure that children do not wear any jewellery on their arms, wrist or hands.  

 

Children remaining at home 

§ Children who are self-isolating, or remaining at home, will be supported by their key person online via tapestry 

and/or email. Tapestry challenges will be given to children who are self-isolating.  

§ We ask that you communicate with us regularly to ensure the safeguarding of all our children at the 

preschool. 

§ We will continue to update parents and carers with information, news and any developments that concern the 

preschool. 

 

Legal framework 
§ Actions for Early Years and Childcare providers during the COVID-19 pandemic 

§ Early Years Foundation Stage: Coronavirus disapplications 

 

Further guidance 
§ COVID-19: Cleaning in Non-healthcare settings outside the home  

§ NHS Website 

§ Stay at Home: guidance for households with possible or confirmed coronavirus (COVID-19) infection 

§ Guidance for contacts of people with coronavirus (COVID-19) infection who do not live with the person  

§ What parents need to know about early years providers, schools and colleges during COVID-19 

§ Contingency Framework: Education and Childcare Settings 



 
 

§ The Use of Personal Protective Equipment (PPE) in Education, Childcare and Child’s Social Care Settings, 

including aerosol generating procedures (AGPs) 

 

 

This policy was adopted at a meeting of Great Tey Pre-School (name of provider) 

Held on September 2021 (date) 

Date to be reviewed September 2022 (date) 

Signed on behalf of the provider  
Name of signatory H. Barron 
Role of signatory (e.g. chair, director or owner) Chair 
 


