
GREAT TEY PRE-SCHOOL 
 
SAFEGUARDING CHILDREN AND PROMOTING CHILDREN’S WELFARE: The provider must take 
necessary steps to safeguard and promote the welfare of children. 
 
Safeguarding and Welfare Requirement: Safety and Suitability of Premises, Environment and 
Equipment 
Providers must take reasonable steps to ensure the safety of children, staff and others on the premises in the , 
case of fire or any other emergency, and must have an emergency evacuation procedure. 

 
Fire Safety and Emergency Evacuation 
 
Policy statement 
 
We ensure our premises present no risk of fire by ensuring the highest possible standard of fire precautions. 

The health and safety coordinator, management and staff are familiar with the current legal requirements. 

Where necessary we seek the advice of a competent person, such as our Fire Officer, or Fire Safety 

Consultant. 

 

The health and safety coordinator has access to, or a copy of, the fire safety procedures specific to the 

building and ensure they align with these procedures. The health and safety coordinator makes reasonable 

adjustments as required to ensure the two documents do not contradict each other. 

 

Procedures 
 
§ Our health and safety coordinator for the setting is: 

Letitia Acland 

§ The basis of fire safety is risk assessment, carried out by the health and safety coordinator. 
§ The health and safety coordinator has received training in fire safety sufficient to be competent to carry out 

the risk assessment; this will follow the Government guidance Fire Safety Risk Assessment - Educational 

Premises (HMG 2006). 
§ As we rent premises, we will ensure that we have a copy of the fire safety risk assessment that applies to 

the building and that we contribute to regular reviews. 
§ Fire doors are clearly marked, never obstructed and easily opened from the inside. 
§ Smoke detectors/alarms and fire fighting appliances conform to BS EN standards, are fitted in appropriate 

high risk areas of the building and are checked as specified by the manufacturer. 
§ Our emergency evacuation procedures are approved by the Fire Safety Officer and are: 

- clearly displayed in the premises; 

- explained to new members of staff, volunteers and parents; and 

- practised regularly, all staff, volunteers and children will practise at least termly.  



§ Records are kept of fire drills and of the servicing of fire safety equipment. 

 

Fire safety risk assessment 

§ Fire safety risk assessment is carried out in each area of the setting by the health and safety coordinator 

using the five steps to fire safety risk assessment as follows: 
1. Identify fire hazards 

- Sources of ignition. 

- Sources of fuel. 

- Sources of oxygen (including oxygen tanks for disabled children). 

2. Identify people at risk 

- People in and around the premises. 

- People especially at risk including very young babies, less ambulant disabled children or those 

using specialised equipment, such as splints, standing frames. 

3. Evaluate, remove, reduce and protect from the risk 

- Evaluate the risk of the fire occurring. 

- Evaluate the risk to people from a fire starting on the premises. 

- Remove and reduce the hazards that may cause a fire. 

- Remove and reduce the risks to people from a fire. 

4. Record, plan, inform, instruct, train 

- Record significant findings and action taken. 

- Prepare an emergency plan. 

- Inform and instruct relevant people; inform and co-operate with others. 

- Provide training. 

5. Review 

- Keep assessment under review and revise when necessary. 

 

Fire precautions 

§ Fire exit signs are the green ‘running man’ signs and are in place and clearly visible. 
§ Fire exits by doors are those that show a green light at night. 

§ Fire doors are not locked during normal working hours, unless for safety reasons for the children i.e. other 

users in the building.  
§ Fire evacuation notices are in every room; these are displayed in print large enough to read from a short 

distance.  
§ Our assembly point is in the preschool garden.  
§ Fire alarms are in place and tested termly, and where necessary supplemented with visual warnings. This 

is recorded. 
§ Smoke alarms are in place and tested termly. This is recorded. 
§ A fire blanket is in place in the kitchen (and any other location where there is a cooker). 
§ Fire extinguishers are in place and are appropriate 

 

 



Emergency evacuation procedure 

§ In most instances, children will not be evacuated from the premises unless there is an immediate risk or 

unless we are advised to do so by the emergency services. 
§ Emergency evacuation procedures are practised regularly and are reviewed according to the risk 

assessment 
§ Staff evacuate children to the assembly point in our preschool garden. 
§ Once evacuated nobody enters the premises until the emergency services say it is safe to do so. 

§ Staff will act upon the advice of the emergency services at all times.  

 

Our procedures for practice drills include: 

§ How children are familiar with the sound of the fire alarm. 

§ How the children, staff and parents know where the fire exits are. 

§ How children are led from the building to the assembly point. 

§ How children will be accounted for and who by. 

§ How long it takes to get the children out safely. 

§ Who calls the emergency services, and when, in the event of a real fire. 

§ How parents are contacted. 

 

The fire drill record forms contain: 

§ The date and time of the drill. 

§ How long it took to evacuate and how long it took to check everyone was safe.  

§ Whether there were any problems that delayed evacuation. 

§ Any further action taken to improve the drill procedure. 

§ The number of adults & children in attendance 

 

Recording and reporting 

§ On discovery of the notifiable incident the member of staff reports to the appropriate emergency service, 

fire, police, ambulance, if those services are needed. 

§ The member of staff ensures that the setting manager and/or deputy are informed, and that the committee 

is informed, as well as the Village Hall manager. 

§ The setting manager or health and safety coordinator completes an incident form to record the event, who 

according to the severity of the incident notifies Ofsted or RIDDOR. 

§ If the incident indicates that a crime has been committed, all staff witness to the incident should make a 

written statement.  

§ Staff do not discuss the incident with the press. 

 

Legal framework 
§ Regulatory Reform (Fire Safety) Order 2005 
 
 
 



Further guidance  
§ Fire Safety Risk Assessment - Educational Premises (HMG 2006) 
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