
GREAT TEY PRE-SCHOOL 
 
SAFEGUARDING CHILDREN AND PROMOTING CHILDREN’S WELFARE: The provider must take 
necessary steps to safeguard and promote the welfare of children. 
 
Safeguarding and Welfare Requirement: Safety 
Providers must take reasonable steps to ensure the safety of children, staff and others on the premises.  

 

Baby and Toddler Group and other users of the hall 
 
Policy statement 
 
The setting provides a baby and toddler group for the community to introduce social experiences for children with 

their families.  

 

We operate from a village hall, which at times can be shared with other users i.e. post office, doctors, pharmacy, 

bingo group. We regularly communicate with the village hall manager and village hall committee.  

 

Please see Safeguarding children policy, Health and Safety, Maintaining Children’s safe and secure policies 

alongside this one with regards to procedures we may need to put in place.  

 

Procedures 
 

§ The baby and toddler group is set out and supervised by a member of staff or committee. It runs on 

Wednesdays term time only.  

§ When groups or other users are in the building Staff ensure the children’s safety is maintained at all times. 

This involves: 

- Locking the hallway door to the pre-school hall with the children when not using the toilet 

- Supervising children to use the toilets when needed 

- Only using the pre-school garden, and free flow is closed during the opening times of baby and 

toddlers 

- All other doors connecting to the pre-school hall are locked 

- Staff locking each other out of the pre-school hall when they leave to gain snack items etc. 

- Gates in the outside area remain locked  

- No one other user or parent from the group are allowed to enter the pre-school hall at any time 

- Nappy changing is done on the floor in the ladies toilet 

§ The baby and toddler group have set rules to ensure the safety, security and hygiene for the pre-school 

children is maintained. This involves: 



 
 

- Staff running the group letting adults in and supervising them into the small hall 

- Washing hands on entrance, and before leaving 

- Using the accessible toilet only, this includes for nappy changing and for their toddlers to use a toilet 

- All information including full name, address, phone numbers, medical conditions and allergies are 

recorded of all adults and children attending 

- Staff member signs parents/children in and out for fire safety 

§ The safety of the children is maintained when other users use the building by: 

- Post office only open the front doors once the pre-school children are collected 

- They enter by the kitchen door and ensure that they do not enter any of the halls unless safe to do so 

- They use the accessible toilet only 

- The village hall has their own policies, procedures and risk assessment which we can have a copy of 

at any time, the village hall manager sends by email any updates as and when needed. 

- The building is cleaned regularly during the week, and users have their own cleaning procedures which 

involves cleaning toilets and touch points after use.  

- We ensure that we clean any areas before the user group comes into the building.  

§ All staff and volunteers are made aware of the above policy and procedure.  
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